[image: image1.png]EU

CSEA/ sEW Local 2579





EQUIPMENT DISPOSITION / LOST / STOLEN FORM

(for purchases of $200 or more)

CHAPTER       
Check which applies:


      DISPOSITION
· For disposition of computers, remove and destroy hard drive.​
· Recycle remaining computer parts.

      LOST
Description of how equipment was lost (include date and location)

     
      STOLEN
Description of how equipment was stolen (include date and location)

     
Was a police report taken? 
Date Reported:       
City/location where item was stolen:       
Report Number:       
Equipment Type:      
Brand Name:      
Model Number:      

Serial Number:      
Accessories Included:      
Signature: 



Name (print):      
Phone Number:      
Date:      
Verified/Received By: 



Chapter Treasurer retains original Disposition/Lost/Stolen form and submits copies to Chapter Finance and CSUEU Headquarters.  All Lost/Stolen equipment must be immediately reported to CSUEU Headquarters.
